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STEP 1. Access Online 
Portal for Application
1. All families will start using this link: 

(which can be found on our school 
website under Admissions)

1. https://spc-
fl.client.renweb.com/oa/index.cfm?me
mberid=1896

2. Please read our Admissions Online section:

3. Next, please click on the “Create an 
Account” found on the top of your screen.

Resources:  You can access this page through 
our school website: 
https://www.stpeterclavercatholicschool.org
/admissions/

https://spc-fl.client.renweb.com/oa/index.cfm?memberid=1896
https://www.stpeterclavercatholicschool.org/admissions/


STEP 2. Create an 
Account

1. Please complete all the fields listed on this 
screen. 

2. Please check the ”agreement box”.

3. Please click on the Create an Account.

4. Please GO BACK TO YOUR EMAIL and 
verify the account you just created!



STEP 3. Access the 
Online Application

1. Once your account has been created, 
please follow the steps listed in your 
Email to VERIFY your account OR

1. Once you verified the account in your 
email, go to the “APPLICATION” located 
on the top of your screen.

2.     You will then be promoted to “log in” 
using the credentials you created on the 
previous slide.



STEP 4. Online 
Application

1. Once you enter the online application, 
please make sure to:

1. Read the instructions and resources:
2. Familiarize yourself with your Navigation 

panel:

2. PLEASE make sure to have the 
following in your possession to upload 
during your application process!

3.  To move to the next screen please click on 
“Save and Next” on the bottom of the screen 
OR click on the “Applicant Information” 
section of the navigation panel. 



STEP 5. Applicant 
Information 

1. Please fill out all the required fields.

2. Please make sure to scroll down and 
complete this entire section.

3. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Previous 
Schools” section of the navigation panel.



STEP 6. Previous 
Schools

1. Please fill out all the required fields.

2. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Additional 
Student Information” section of the 
navigation panel.



STEP 7. Additional 
Student Information

1. Please fill out all the required fields.

2. To move to the next screen please click on 
“Save and Next” on the bottom of the screen 
OR click on the “Household 1” section of the 
navigation panel.

3. IF you have any of the following scholarships, 
PLEASE make sure you have a copy (digital or 
paper) with you to complete your application AND 
it is required to submit to the school.



STEP 8. Household 1

1. Please fill out all the required fields.

2. Please make sure to scroll down and 
complete this entire section.

3. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Siblings” section 
of the navigation panel.



STEP 9. Siblings

1. Please fill out all the required fields.

2. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Alumni or 
Currently Enrolled      Students” section 
of the navigation panel.



STEP 10. Alumni or 
Currently Enrolled 
Students

1. Please fill out all the required fields.

2. To move onto the next screen please 
click on “Save and Next” on the bottom 
of the screen OR simple click on the 
“Parent Questionnaire” section of the 
navigation panel.



STEP 11. Parent 
Questionnaire

1. Please fill out all the required fields.

2. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Document 
Upload” section of the navigation panel.



STEP 12. Document 
Upload

1. Please fill out all the required fields.

- Required by all: 

- Required by ALL K-8 & 

- Ec3/VPK4 if applicable

- FOR ALL K-8, please download this form, 
scan it, and then upload it here:

2.  To move to the next screen please click on 
“Save and Next” on the bottom of the screen OR 
click on the “Electronic Signature Page” section 
of the navigation panel.



STEP 13. Electronic 
Signature Page

1. Please fill out all the required fields.

2. To move to the next screen please click 
on “Save and Next” on the bottom of the 
screen OR click on the “Application 
Review” section of the navigation panel.



STEP 14. Application 
Review

1. Please fill out all the required fields.

2. Please make sure to scroll down and 
complete this entire section.

3. To move to the next screen please:
1. Make sure all REQUIRED Fields have 

been filled (you may need to go back to 
previous sections.

2. ** If the Yellow “!” is present, that 
means you must go back and complete 
the required fields.



STEP 15. Submit 
Application and Make 
Payment

1. Once you have successfully COMPLETED 
the Application Review:

2. The Submit Application and Make payment 
screen will appear.

3. Breakdown:

- Select $25 for 1st application if you have 1 
child or you are submitting your 1st child’s 
application.

- Cost of $20 will be required for any 
additional children.



STEP 16. Payment for 
Application

1. When you submit your application the 
next step is to complete the Payment for 
Application.

2. When payment has been processed, 
your application will be SENT to the 
school!

*Payment of $25 covers the services of the 
website used for our online application. This 
$25 cost is non-refundable.



STEP 17. Make a 
Payment

1. Please make sure to enter all fields 
correctly.

1. Please make sure you read the Payment 
Method Disclosure.



18. Submit a payment

1. When you are at this screen, please 
make sure to verify your payment type.

2. Please read the Payment Method 
Disclosure.

3. Click “Pay”



19. Receipt

Congratulations! You have successfully 
submitted:

1. Your online application

2. Payment for your application

3. What next? The school will contact you 
regarding a family interview / student 
assessment once your entire application 
has been reviewed.


